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better living booklets 


This month’s Better Living Booklet, 
Mental Abilities of Children, answers 
important questions about intelligence 
and its relationship to success, happi- 
mess, and satisfaction in life. The 
authors, Thelma Gwinn Thurstone, 
Director of the Division of Child 
Study of the Chicago Public Schools, 
and Katharine Mann Byrne, formerly 
with the Division of Child Study, 
Thave avoided the use of technical 
language as much as possible. (See 
Review Item No. 18.) 


life adjustment booklets 


You and Unions is the title of SRA’s 
March Life Adjustment Booklet for 
young people. It was written by Dale 
Yoder, Director, Industrial Relations 
Center, University of Minnesota, 
Minneapolis, Minn. He _ discusses 
unions and the part they play in your 
life, whether you work in a profes- 
sional, clerical, sales, manufacturing, 
or service job. This booklet presents 
factual answers to the most significant 
questions young people may ask about 
unions. (See Review Item No. 42.) 
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FOR USE 


The Guidance Index, published monthly during the school year, lists the best current 
material in guidance and its related fields. The items are divided into two main groups. 





The first is material for the counselor, teacher, and administrator; the second, for the 
student. All items are classified according to the SRA Occupational Filing Plan. This 
aids the reader in finding the material wanted, and in filing it when it has been obtained. 
The title of the publication appears first, followed by the name of the author. The ad- 
dress from which it may be ordered is in brackets. This is followed by the date of publi- 
cation, number of pages, and the price. An asterisk (*) denotes free and inexpensive 
material (35 cents or less). A dagger (+) denotes films, a doubie dagger ({) indicates 
records. A (§) indicates educational and psychological tests. Every attempt is made to 
list as many free and inexpensive publications as possible. In this issue of the Index 
you will find: 


68 items covering 52 subjects of which 23 are free or inexpensive 
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for the COUNSELOR, 
TEACHER, and 
ADMINISTRATOR 


Items listed in this category give information on guidance and related fields. 
Such topics as problems of child guidance and personal adjustment; education 


and employment are covered. 


Abilities and Aptitudes 


1. Exploring Pupils’ Abilities. Re- 
port No. 4. {Metropolitan School 
Study Council, 525 W. 120th St., 
New York 27.} 1950. 93pp. 50c. 


This report discusses the responsibility of 
schools in discovering the abilities peculiar 
to each pupil and in aiding the develop- 
ment of those abilities which will bring to 
each individual the greatest satisfaction, 
interest, and happiness. It contains de- 
scriptions of practices that have been used 
successfully to discover pupils’ abilities and 
reveal other potentialities. The practices 
described cover methods of determining 
pupils’ abilities classified under: administra- 
tive, artistic, literary, mechanical, mental, 
musical, physical, scientific, and social. 


Adolescence 


2. Youth Faces Its Problems. Nel- 
son L. Bossing and Robert R. Martin. 
{Laidlaw Bro., 328 So. Jefferson, Chi- 
cago 6.} 1950. 672pp. $2.88. 


This book was written in an effort to meet 
the complex problems, personal and civic, 
which the adult citizen encounters after 
graduation. The treatment is factual and 
special emphasis is placed on the structures 
of social institutions. The authors con- 
stantly stress the dynamic nature of social 
life as it confronts youth. Critical problems 
are presented which youth must consider 
now for preparation of adult roles. Teach- 
ers will find the word problems and prac- 


tices, and references valuable for teaching 
aids. 


Adult Education 


3. *Education for a Long and 
Useful Life. Homer Kempfer. Bul- 
letin 1950. No. 6, Federal Security 
Agency, Office of Education. [U.S. 
Govt. Print. Off., Washington 25, 
D.C.} 1950. 32pp. 0c. 


This bulletin emphasizes the responsibili- 
ties of our public schools in providing suit- 
able learning opportunities for persons 
over 50 years of age. It describes some of 
the types of programs that need to be 
worked out by schools and other educa- 
tional agencies to make available learning 
experiences appropriate to adult develop- 
ment and preparation for the mature and 
less active years of life. 


Audio-Visual Education 


4. A Guide to Audio-Visual Ma- 
terials for Elementary School Social 
Studies. William H. Hartley. [Ram- 
bler Press, 50 Court Street, Brooklyn 
2, N. Y.} 1950. 181pp. $3.50. 


A guide to projected teaching materials that 
are suitable for children in the first six 
grades of the elementary school, selected in 
keeping with the purposes and objectives 
of the social studies curricula. Included are 
references to several kinds of audio-visual 
materials —- motion pictures, slides, and 





for SRA materials accompanied 





— Note — 


The material must be ordered direct from the issuing source. Orders 
by cash are sent postage prepaid. 


Orders to be charged will have a slight postage and insurance fee. 
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film-strips. References are arranged by 
topics, making it easy for classroom teach- 
ers to select materials suitable for their 
particular purposes. This guide will also be 
of valuable assistance to film librarians in 
suggesting ways to make information on 
instruction films and filmstrips available + 
other areas of the curriculum. 


Child Guidance 


5. The Handbook of Child Guid- 
ance. Ernest Harms, Ed. [Child Care 
Publications, 38 W. 58th St., New 
York 19.} 1950. 75ipp. $6.00. 


The aim of this book is to set forth in the 
broadest sense the theory and practice of 
child guidance for the normal as well as 
the subnormal child. Its plan was devel- 
oped from suggestions and contributions of 
workers in many related fields, and the 
selection and arrangement of the material 
has been made to reflect as closely as possi- 
ble the present stage in the development 
of child guidance. Students, workers in 
child guidance, and teachers should find 
this volume a good source book as well as 
a suitable text. 


Citizenship 


6. Education for Citizenship. Re- 
port No. 9. [Metropolitan School 
Study Council, 525 W. 125th St., 
New York 27.} 1950. 86pp. 50c. 


This report contains descriptions of teach- 
ing practices that are used in schools to 
help boys and girls develop into good citi- 
zens. It will be of interest to all teachers 
and administrators concerned with the 
problem of training youth for responsible 
democratic citizenship and of helping them 
develop the viewpoint of world under- 
standing. This report describes different 
kinds of instructional materials, devices, 
techniques, and practices, classified for use 
according to a particular school level, that 
teachers may find useful in providing pupils 
with the experiences and activities they will 
assume as citizens. 


7. *An Evaluation of Citizenship 
Education in the High School. Insti- 
tute of Citizenship. [Kansas State 
College Press, Manhattan, Kan.} 
1950. 41pp. Apply. 


This report of the Kansas Study of Edu- 
cation for Citizenship was published as 
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a service to the administrators, teachers, 
and citizens who are concerned with the 
education of youth. The report serves 
three major purposes: to call attention to 
t!- need for improvement in an important 
of the high school program; to illus- 
.e a method by which any high school 
can evaluate its social studies program to 
determine its value in citizenship educa- 
tion; and, to indicate ways in which citi- 
zenship education can be improved. 


Counseling 


8. General Lectures — Counseling 
Workshop, Chico State College. [Stu- 
dent Book Store, Chico State College, 
Chico, Calif.} 1950. 171pp. $1.25. 


This volume consists of lectures by out- 
standing authorities in the field of counsel- 
ing, given during the second annual coun- 
seling workshop at Chico State College. 
The purpose of the workshop was to train 
teachers, counselors, and other professional 
people in the basic skills needed for con: 
structive counseling. Its scope covers coun- 
seling in industry, rehabilitation bureaus, 
veteran's agencies, employment depart- 
ments, and clinical services as well as coun- 
seling in education. 


9. *A Counseling Aid for: High 
School Deans of Girls and Counselors. 
1950-1951 ed. [Univ. of Cincinnati, 
Cincinnati 21, Ohio.} 1950. 30pp. 


Apply. 

Prepared for high schools deans of girls 
and counselors, this booklet emphasizes the 
importance of counseling young women 
to plan for more than a short working span 
between school and marriage. It pre- 
sents current information on fields of en- 
deavor and educational opportunities for 
women in the form of articles by recent 
women graduates of the Colleges of Busi- 
ness Administration, Applied Arts, and 
Engineering. These career articles tell the 
stories of their various jobs and what it 
takes for entry and success in each field. 


10. Readings in Modern Methods 
of Counseling. Arthur H. Brayfield, 
Ed. {Appleton-Century-Crofts, Inc., 
35 W. 32d St., New York 1.} 1950. 
526pp. $5.00. 


A source book of readings that have been 
selected from recent periodical literature 
dealing with modern counseling theory, 
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practice, and research. The articles are 
presented under six headings: Counsel- 
ing in Transition, The Clinical Method, 
Diagnosis, Treatment, Interviewing, and 
Evaluation. This book is designed to aid 
the professional development of both coun- 
selors-in-training and counselors-in-service 
by providing them with systematized, sig- 
nificant contributions to the field of coun- 
seling. 


11. Referring Counselees to Spe- 
cialists. Stewart C. Hulslander. Ameri- 
can Guidance Program Monograph 
No. 33. {Research Publishing Co., 6 
Beacon St., Boston 8, Mass.} 1950. 
28pp. $1.50. 


This pamphlet discusses the types of spe- 
cialists to whom counselors can be referred, 
and suggests the referral procedures to be 
used. It describes the organization essen- 
tials for effective guidance services, and the 
responsibility of the community as well 
as the school in making a guidance pro- 
gram more effective. 


Education 


12. Introduction to American 
Public Education. Chris A. De Young. 
2nd ed. [McGraw-Hill Book Co., 330 
W. 42d St., New York 18.} 1950. 
676pp. $4.50. 


This book provides an overall view of all 
education in which the American public 
invests its time and money. It presents 
basic features rather than minute details. 
The volume serves as an orientation to edu- 
cation for the prospective teacher or lay- 
men. It is organized on the basis of the 
five following teaching-learning units: (1) 
Organization and administration of public 
education; (2) Areas of public education; 
(3) Personnel in public education; (4) 
Provisions for educational materials and 
environment; and (5) Interpretation of 
education. 


13. Leadership in American Edu- 
cation. Alonzo G. Grace, Ed. [Univ. 
of Chicago Press, 5750 Ellis Ave., 
Chicago 37.} 1950. 137pp. $3.25. 
This presentation is the result of a confer- 
ence held during the early days of the 
Korean aggression. The theme of the 
conference was “Leadership in American 
Education.” The main point of concern 
was to show that common sense leadership, 
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which is required in an educational system 
operating in a constitutional government 
based on the democratic ideal, is the goal 
of American Education. For the under- 
standing of this leadership, educators in 
all fields should find this booklet of great 
value. 


14. *Using Current Materials. 

{Junior Town Meeting League, 400 S. 
Front St., Columbus 15, Ohio.} 1950. 
32pp. ‘Free. 
Through the cooperative efforts of leaders 
and specialists in education from different 
parts of the country, this booklet has been 
prepared to answer such questions as: Who 
should select current materials used in 
schools? By what criteria? How can the 
use of current materials be more effective 
in classrooms? and, How can schools pro- 
cure materials while they are still current? 
Teachers, administrators, and _ librarians 
concerned with the problem of more effec- 
tive use of current materials should find 
this booklet helpful and informative. 


Exceptional Children 


15. The Psychology of Exception- 

al Children. Karl C. Harrison. Rev. 
ed. [The Ronald Press Co., 15 E. 26th 
St., New York 10.} 1950. 517pp. 
$4.50. 
The author has prepared this revision of 
an earlier work to provide an enlarged 
and more precise concept of the charac- 
teristics and needs of children who are in 
some way exceptional. Child psychologists 
and students in that field should find this 
volume of value in understanding the in- 
dividual child, the mentally retarded child, 
the gifted child, the i a ng handicapped 
child, and the child who is either socially 
or emotionally maladjusted. 


Higher Education 


16. Higher Education in the Na- 
tional Service. Francis J. Brown, Ed. 
{Amer. Council on Education, 744 
Jackson Pl., N.W., Washington 6, 
D.C.} 1950. 15lpp. $1.50. 
This is the report of a national conference 
of university and college administrators 
and educators, government and military 
officials and representatives of national 
organizations. The purpose of the confer- 
ence was to discuss thoroughly the relation- 
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ships between higher education and govern- 
ment and to develop an understanding of 
each other's problems in order to plan 
jointly whatever programs the emergency 
might cause. This report shows the impor- 
tant role of higher education in our na- 
tional life both in peace and in war. 


17. A Handbook for College 
Teachers. Bernice Brown Cronkhite, 
Ed. [Harvard Univ. Press, Cambridge 
38, Mass.} 1950. 272pp. $3.00. 


An informal guide to the arts and sci- 
ences of college teaching, containing lec- 
tures by experienced teachers and educators 
on many phases of college instructional 
and administrative practices. The major 
topics discussed are: teacher-student rela- 
tionships; teaching methods; instruments of 
teaching; speech mechanics for the teacher; 
the instructor's many-sided relationships; 
the search for a teaching position; and 
significant aspects of higher education in 
the United States. All persons concerned 
with the responsibilities of higher educa- 
tion, those who expect to teach in junior 
colleges, and universities will find this 


book helpful. 


Intelligence 


18. Mental Abilities of Children. 
Thelma Gwinn Thurstone and Kath- 
arine Mann Byrne. [Science Research 
Associates, 228 S. Wabash Ave., Chi- 
cago 4.} 1951. 48pp. 40c. Quantity 
prices. 

“This booklet was written to answer some 
significant questions about intelligence, to 
clear up some misconceptions about it, and 
to show you — parents and teachers — 
how an accurate picture of the mental 
abilities of your children and students can 
help you guide them better.” 

The authors discuss these important ques- 
tions: What is intelligence? What do mental 
tests measure? What do their scores mean? 
Can intelligence be improved or increased 
in our children? How important is intelli- 
gence — what is its relationship to suc- 
cess, happiness, and satisfaction in life. The 
booklet contains many samples from 
mental tests and is attractively illustrated. 


Mental Hygiene 


19. a Women Who Express 
ine Park Wilson. [Bu- 


Futility. Pau 
6 
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reau of Publications, Teachers Col- 
lege, Columbia Univ., New York 27.} 
1950. 166pp. $2.75. 


This book is the report of a study made 
to explore expressed futility in a group 
of fifty women college graduates. It is an 
attempt to determine the contributing fac- 
tors and the causes associated with such 
feelings. Various expressions of futility, rep- 
resenting a wide range of human experi- 
ences, are revealed in the life histories of 
these women. The author reports her 
findings, makes conclusions, and outlines 
certain implications that may open the 
possibilities for further investigation and 
study by other persons interested in the 
problem. 


20. A Guide to Psychiatric Books. 

Karl A. Menninger and George Dev- 
ereux. [Grune & Stratton, Inc., 381 
Fourth Ave., New York 16.] 1950. 
148pp. $3.50. 
Psychiatrists and both teachers and stu- 
dents will find this comprehensive reading 
list of great value. The listings are placed 
according to the subject field and certain 
books of outstanding significance are in- 
dicated by starring the item. The authors 
have attempted to restrict the list of books 
to the English language. The organization 
of this bibliography has been compiled to 
enable the reader to use his own critical 
judgment in the selection of his reading 
material. 


Personnel and 
Supervision Problems 


21. Handbook of Employee Selec- 
tion. Roy M. Dorcus and Margaret 
Hubbard Jones. [McGraw-Hill Book 
Co., 330 W. 42d St., New York 18.] 
1950. 349pp. $4.50. 


This handbook should prove to be of 
special interest to personnel managers, in- 
dustrial psychologists, consulting manage- 
ment firms, and to students of industrial 
and business psychology. It brings together 
information from widely scattered refer- 
ences dealing with the selection of em- 
ployees by scientific procedures. All types 
of regular, civilian-paid employment — 
factory and clerical, teaching and execu- 
tive — are included. A job index makes it 
easy to refer to all material pertaining to a 
particular job. 
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Psychology 


22. The First Two Decades of 
Life. Frieda K. Merry and Ralph V. 
Merry. [Harper & Bros., 49 E. 33rd 
- _— York 16.} 1950. 600pp. 

a 5 


The material presented in this book is 
based upon research findings from many 
fields of study. A revision and exten- 
sion of an earlier work, From Infancy to 
Adolescence, this book discusses in con- 
siderable detail both the physical and the 
mental aspects of human development, 
and their effects upon personality. The 
authors present a continuous picture of 
growth and development from conception 
through adolescence, describing the in- 
fluence of different types of growth. Com- 
prehensive summaries are given at the end 
of each chapter, and there is appended, a 
list of suggested activities that are designed 
to appeal to student interest. 


23. Learning Theory and Person- 
ality Dynamics. O. Hobart Mowrer. 
[The Ronald Press, 15 E. 26th St., 
New York 10.] 1950. 776pp. $7.50. 


This book may serve as a reference work, 
as a textbook or text-supplement in gradu- 
ate courses in learning theory, language, 
personality, or psychotherapy, and as a 
possible guide to persons in neighboring 
sciences who are interested in interdisci- 
plinary research. The content is divided 
into two parts: Part I deals with learning 
theory; Part II is concerned with person- 
ality dynamics and the relationship between 
learning and _ psychoanalytic thought. 
Throughout the book, the underlying 
theme is the processes and principles by 


which the human personality develops 
and functions. 
Reading 

24. Developing Personal and 


Group Relationships through Read- 
ing. [Claremont College Curriculum 
Laboratory, Claremont, Calif.} 1950. 
147pp. $2.50. 

This booklet is the result of Claremont 
College Reading Conference. The work 
emphasizes the point that reading is a 
total behavior activity. It stresses the need 
for the development of sensory abilities if 
effective reading is to be accomplished. 
The content includes a discussion of vision 
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and vision development as well as the role 
of meaning in reading and other impor- 
tant topics in helping teachers concerned 
with reading aids. 


Religious Education 


25. The Blind Spot in American 
Public Education. Clyde Lemont Hay. 
{The Macmillan Co., 60 Fifth Ave., 
New York 11.} 1950. 110pp. $2.00. 


Should religion be taught in our public 
schools? This book discusses that question 
in considerable detail, The author feels 
that a type of religious education can be 
worked out which will be in harmony 
with the beliefs of persons of all creeds. 
His purpose in writing this book is to win 
consideration and support for what is cone 
sidered a “much neglected” element in 
general education. Recent trends in edur 
cational opinions in support of religious 
education are also presented. 


Social and Economic Security 


26. The UNESCO Story. Pre- 

pared by the U.S. Natl. Commission 
for UNESCO. [U.S. Govt. Print. 
Office, Washington 25, D. C.} 1950. 
112pp. = 55c. 
A profusely illustrated resource and action 
booklet for organizations and communities 
that tells the story of the program, ob- 
jectives, and activities of UNESCO in the 
United States and abroad. It describes in 
detail how all citizens and citizen groups 
can contribute toward the achievement of 
its goals through community action. This 
booklet is worthy of careful study and con- 
sideration by every civic-minded leader 
and professional youth worker. 


Student Personnel Services 


27. The Development of a Needs- 
and-Problems Inventory for High 
School Youth. Benjamin Shimberg. 
[Div. of Educational Reference. Pur- 
due Univ., Lafayette, Ind.} 1950. 
78pp. $1.25. 

The purpose of this study was to develop 
a needs-and-problems inventory for high 
school youth. The results will be valuable 
as a tool in guidance and as a survey tech- 
nique for administrative purposes. The 
study was planned to meet the standards of 
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conventional test construction with respect 
to reliability, validity, homogeneity of the 
sub-tests, and intercorrelation of the sub- 
tests. Appendix A includes a final arrange- 
ment of the problems inventory. 


28. The Guidance Program in the 
Public Secondary Schools in New 
Jersey. Rex B. Cunliffe. Rutgers 
Univ. Studies in Education, No. 16. 
{Rutgers Univ. Press, New Bruns- 
wick, N. J.} 1950. 57pp. $1.00. 


The report of a survey made to obtain de- 
scriptions of the guidance practices in 
use in the public secondary schools of 
New Jersey. The data were secured through 
the use of questionnaires that provided for 
an evaluation of guidance practices and 
their supervision and administration. Prac- 
tices included cover educational and vo- 
cational guidance, guidance upon enter- 
ing and leaving school, and follow-up pro- 
grams. This bulletin should be helpful to 
administrators in organizing and develop- 
ing guidance practices in their own 
schools. 


29. Principles and Practices of 
Guidance for High School English 
Classes. Joseph Mersand. 3rd ed. 
[The English Dept., Long Island City 
High School, Long Island, N. Y.} 
1950. 114pp. $1.25. 


This booklet presents a comprehensive re- 
view of guidance in the field of human 
relations for eight terms of high school 
instruction. The booklet is an _ easy-to- 
read document covering various phases of 
educational, vocational, and social guid- 
ance. High school teachers, guidance coun- 
selors, and administrators should find this 
volume of great value for better teaching 
techniques. 


Teachers, Training of 


30. Character and _ Citizenship 
Education. Vernon Jones. [Nat'l. Edu- 
cation Assn., 1201 Sixteenth St., 
N.W., Washington 6, D. C.} 1950. 
149pp. $1.00. 


A syllabus for use in teacher training. 
The purpose of this booklet is to assist 
in developing and conducting courses, 
workshops, or seminars in character and 
citizenship education in teachers colleges, 
universities, and in training programs in 
school systems. It is designed to serve many 
of the functions of a textbook. It seeks to 
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introduce gr- 2r flexibility into the course 
and greater freedom of emphasis for the 
instructors. Also, it aims to guide the 
student in the use of many books and to 
stimulate the effective poe: Me of the ex- 
perience of those who study together in 
the course. 


31. Internship in Preparation of 
Secondary-School Teachers. Harold 
H. Stephenson. [Bur. of Educational 
Research and Service, College of Edu- 
cation, Univ. of Wyoming, Laramie, 
Wyo.} 1950. 36pp. 50c. 


This study contains numerous points rela- 
tive to establishing and fostering a pro- 
gram of internship in the public schools. 
The author presents a thorough discussion 
in support of the premise that a program 
of internship will greatly benefit any person 
who intends to enter the teaching profes- 
sion. Administrators of teacher-training 
institutions, professional educators, and 
prospective teachers should find this re- 
port worthwhile. 


Tests and Scales 


32. §Curtis Classification Form. 
James W. Curtis. [Science Research 
Associates, 228 §. Wabash Ave., Chi- 
cago 4.} 1951. Specimen set, 50c. 


A short concealed test of intelligence. Two 
forms are published: Form A, for use in in- 
dustry, and Form B, for use in clinical and 
psychiatric situations. Both forms are screen- 
ing devices indicating only general levels of 
intelligence. Best used where a quick esti- 
mate of intelligence is necessary 


Women-Employment 


33. *Handbook of Facts on 
Women Workers. Bulletin No. 237, 
Women's Bureau, U.S. Dept. of 
Labor. [U.S. Govt. Print. Off., Wash- 
ington 25, D. C.} 1950. 106pp. 30c. 


A source book of information relating to 
women workers. Tables give the propor- 
tion of workers in various occupation 
groups who are women, list the occupa- 
tions employing 100,000 or more women, 
and compare the changes in the number of 
women in each occupation group from 
1940 to 1949. Information is also included 
on the labor standards for employment of 
women, state laws affecting wages and 
hours, night work, and other working 
conditions. The political and civil status 
of women are also covered. 
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for the STUDENT 


Items listed in this category are divided into two groups: Life Adjustment 
Material, which gives information about social, personal, and school prob- 
lems; and Vocational Material, which gives information about occupations. 


LIFE ADJUSTMENT MATERIALS 


Business Education 


34. Basic Principles of American 
Business. Harold S. Kahm and Melvin 
E. Wagner. [Prentice-Hall Inc., 70 
Fifth Ave., New York 11.} 1950. 
344pp. $2.16. 


This book presents a picture of business as 
it functions in a competitive and free so- 
ciety. It covers some of the factors of busi- 
ness in simple, non-technical language. The 
material presented is a product of careful 
research and study of he business world, 
and includes such topics as the description 
of business, advertising, insurance, business 
letters, and starting and opening a retail 
business. This book shell help students 
realize the important role which business 
plays in our society. 


Citizenship 


35. You and Your Community. L. 
J. O'Rourke. Rev. ed. [D. C. Heath 
& Co., 285 Columbus Ave., Boston 
16, Mass.} 1950. 692pp. $3.00. 


A civics text prepared to show pupils how 
to help them toward good citizenship. It 
is designed to increase pupils’ ability to get 
along well with others and to make a suc- 
cess of their future occupations. The book 
will also provide pupils with the opportuni- 
ties to find facts, study issues, draw conclu- 
sions, and carry out civic projects. 
Through such experiences they will be 
able to apply the knowledge acquired in 
class to real community situations, thus 
laying a basis for active, intelligent partic- 
ipation in civic affairs. A copy of the 

nstitution is included in the appendix. 


Consumer Education 


36. Moneywise. Mary Berkeley 
Finke and Helen Knox. [G. P. Put- 
nam's Sons, 2 W. 45th St., New York 
19.} 1950. 298pp. $3.50. 


The intelligent woman's guide to every- 
day finance, presenting clear, concise in- 
formation on everyday banking and fi- 
nance. Chapters deal with what to do about 
bank accounts, insurance, investments, 
budgets, buying, meeting family emergen- 
cies, and preparing for the future. Examples 
taken from everyday experiences of women, 
diagrammatic illustrations, and charts 
make the book readable and interesting. 
Parents may find this book useful also in 
teaching their sons and daughters about fi- 
nancial problems. 


Extracurricular Activities 


37. Parliamentary Procedure. Rev. 
ed. Prepared by Creative Graphics, 
Univ. of Denver in cooperation with 
the School of Speech. [Univ. of Den- 
ver Press, Denver 10, Colo.} 1950. 
8pp. 50c. Quantity prices. 

A pictorial presentation of how to con- 
duct a meeting that will make it easy for 
junior and senior high school students to 
conduct meetings smoothly and correctly. 
The subjects covered are: order of busi- 
ness, handling of motions, amendments, 
change of motions, rules for handling mo- 
tions and nominations, the chairman, the 
secretary, and the writing of minutes. 
These suggestions will also be helpful to 
teachers and other adults who have the re- 
sponsibility of teaching various groups of 
young people to carry on meetings prop- 
erly, whether in classroom or social groups. 


Health and Hygiene 


38. Happiness and Health. Harold 
Shryock. [Pacific Press Pub. Assoc., 
Mountain View, Calif.}] 1950. 232pp. 
$2.75. 

The author of this book states that our 
thinking has much to do with our health. 
Included in this book to verify his state- 
ment are such chapter-headings as: What 











signage 





(items 39-43) 


to do with worry; Emotions affect the 
stomach; Emotions and Arthritis, and many 
others. The volume attempts to cover 
four things: (1) to bring you up to date in 
your understanding eg the Linduasedll 
causes of disease; (2) to call your atten- 
tion to certain unfortunate ways of think- 
ing and feeling which tend to undermine 
your health; (3) to describe some of your 
common illnesses, and (4) to present a 
lan for successful living which promotes 
Poth happiness and _ health. 


39. Understanding Health. I. H. 
Goldberger and Grace T. Hallock. 
{Ginn and Co., Statler Bldg., Boston 
17, Mass.} 1950. 496pp. $3.28. 


This book for high school students pre- 
sents an up-to-date coverage of the entire 
fields of health and safety education. It 
covers all phases of physical health, gives a 
thorough treatment of mental and emo- 
tional health, and considers every impor- 
tant aspect of safety —- both indoors and 
out. Some of the topics discussed that are 
important to teen-agers are: the care of the 
eyes, teeth, hair, and skin; what foods to 
eat for proper nourishment; how to get 
enough rest, fresh air and_ recreation; 
growing up socially and emotionally; men- 
tal disorders; and getting along with others. 
The three C’s of automobile safety which 
explain what a good driver should and 
should not do will also be of special 
interest. 


Human Relations 


40. Becoming American. Irene D. 
Jaworski. [Harper & Bros., 49 E. 33rd 
St., New York 16.} 1950. 113pp. 
$1.50. 


A manual for high school students show- 
ing how educational techniques can be ap- 
plied to help solve cultural problems be- 
tween foreign-born and native-born Ameri- 
cans and their children. It describes, from 
the viewpoint of the immigrant, the difh- 
culties involved in breaking old ties and 
settling in a new land; and at the same 
time, the book explains why there is com- 
monly hostility and suspicion toward the 
immigrant on the part of the native-born 
Americans. Although designed primarily 
for high school students, this book will also 
be ee gr to adult education groups in- 
terested in solving these social and psycho- 
logical problems and in reaching a better 
understanding of each other's problems. 


10 





GUIDANCE INDEX 


Job Hunting 


41. *Tips on the Techniques of 
Job Hunting. [Glamour's Job Dept., 
420 Lexington Ave., New York 17.} 
1950. T7pp. Free. 


This fact sheet discusses some important 
factors that will be of interest to those seek- 
ing their first job. It lists several initial steps 
that should be taken, tells how to prepare 
personal data sheets, how to write good 
letters of application, and how to prepare 
for the interview. Information on locating 
prospective employers and a long list of 
trade and business directories that may be 
useful as guides are also included. 


Labor 


42. You and Unions. Dale Yoder. 
{Science Research Associates, 228 S. 
Wabash Ave., Chicago 4.} 1951. 
48pp. 40c. Quantity prices. 


Whether you become a_ professional 
worker, a housewife, a factory worker, a 
clerk, or a salesman, unions are going to 
be a part of your life. In this booklet, the 
author, Director, Industrial Relations 
Center, University of Minnesota, presents 
a general picture of unions and the part 
they play in American life. He discusses 
the history of unions, their aims and pur- 
poses, the methods and structure of unions, 
and other important factors concerning 
union influences. Written simply and 
clearly, this booklet will be of considerable 
value to teachers who are in search of 
this type of material. 


Orientation 


43. *Going to College? A Hand- 
book for College-Bound Boys and 
Girls. Vol. XXXVI, Bulletin No. 4. 
{The Dean, Longwood College, Farm- 
ville, Va.} 1950. 22pp. Single 
copies, free. 

This bulletin considers most of the im- 
portant quien that boys and girls com- 
monly ask about colleges. It deals with such 
factors to be considered as: size of school, 
type of student body, location, accredit- 
ation, faculty, buildings and equipment, 
courses of study, admission requirements, 
cost of attending, student personnel pro- 
grams, and social regulations. Specific de- 
scriptions of each factor as they apply to 
Longwood College are included. Several 




























































ae Te NNR ENS 








Dae VS scies. 


‘sbi 


oe » ¥; 
ei) Sr ME 3 Sant TRE a) 





T ceutuas 


Wei CGY Se 


som cova 


MARCH, 1951 


suggestions are also given that will help 
the student make a satisfactory adjustment 
to college life within a short period of 
time. 


Part-Time Employment 


44. *Part-time and the Whole 
Woman. Joanne Dann. {Mademoi- 
selle, 122 E. 42d St., New York 17.} 
1951. 10c. Reprinted from Mademoi- 
selle, January, 1951. 


This article discusses the many interesting 
and worthwhile part-time jobs that women 
may hold, particularly the college-trained. 
By describing the part-time jobs of five 
young women in science, public relations, 
teaching, advertising, and research, it shows 
how working can be successfully combined 
with housekeeping and children. The arti- 
cle also discusses the important factors that 
must be considered before taking a job and 
some of the problems that must be faced 
in finding one suitable to interests. 


Sex Education 


45. Tt Miracle of Growth. Arn- 
old Sundergaard. [Univ. of Ill. Press, 
Urbana, Ill.} 1950. 73pp. $2.00. 


What do we know about the miracle of 
human growth? What does science know 
about the beginning of life? These are two 
of the questions which this book attempts 
to answer. The work is based on an ex- 
hibit at the Chicago Museum of Science 
and Industry and is directed to the average 
reader. The text avoids technical terms 
whenever possible. Many illustrations are 
included showing human growth in de- 
tail. Parents will find this book a good 
source for presenting sex education to 
youngsters. Teachers, too, will find this 
book valuable in the classroom. 


46. When Young People Ask 
About Sex. Dora Hudson Klemer. 
[Association Press, 291 Broadway, 
New York 7.} 1950. 62pp. 75c. 


This book answers many of the basic ques- 
tions asked by children and youth about 
sex and sex development. It may be used 
by young people themselves or as a manual 
for youth leaders, parents, teachers, grou 

workers, and other persons who give guid- 
ance to youth. Specific goals, methods, and 
curriculum are suggested that may be used 
in the home, school, church, or club situ- 


(Items 44-49) 


ations to help young people understand 
themselves better, gain self-assurance and 
confidence with others, and develop a 
wholesome attitude toward sex. 


Social and Personal Adjustment 


47. Family Living. Evelyn Millis 
Duvall. [Macmillan Co., 60 Fifth 
Ave., New York 11.} 1950. 410pp. 
$2.60. 


Based on the thousands of questions teen- 
agers have asked the author to discuss with 
them, this book has been prepared to help 
schools meet the challenge guiding the 
personality development of young people 
to maturity. It is designed as a basal text 
for high school courses in marriage and 
family living, and deals with such topics as: 
personality development, family interrela- 
tionships, boy-girl relationships, prepara- 
tion for marriage, child development and 
guidance, and modern family life. 
Throughout the book, emphasis is placed 
on the growth of young people in their 
abilities to understand themselves and 
others, to choose the greater values in 
life, and to handle themselves effectively in 
various types of situations. 


48. ¥*Your Ticket to Popularity — 
Good Manners. [Boy Scouts of 
America, 2 Park Ave., New York 16, 
or the Girl Scouts of America, 155 E. 
44th St., New York 17.} 1950. 44pp. 
10c. 


This booklet is written especially for teen- 
agers to help them get along with other 
people simply and easily, and to learn the 
social customs that are essential for every- 
one to practice in order to get the most 
out of life. It is written in a bright, cheer- 
ful style and its humorous cartoon illustra- 
tions will appeal to young boys and girls. 
The booklet also emphasizes the impor- 
tance of courtesy and of knowing how to 
do the correct thing at the proper time 


Speech 


49. 4-Star Collegiate Word Power. 
Mark Hart. 2nd ed. [Markhart Vo- 
cabulary Service, Preston, Idaho. } 
1950. 160pp. $1.00. 

This study is a product of the classroom 
and is designed to provide high school 
pupils with the opportunity to study sys- 
tematically every word common to. their 
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daily reading which might prove trouble- 
some to them, either in high school, col- 
lege, or everyday life. It is composed of 


VOCATIONAL INFORMATION 


Accounting 


50. *A Report on the Professional 
Status of Accountancy and Business 
Administration Graduates of 1946 
and 1947. Robert Shosteck. [B'nai 
B'rith Vocational Service Bureau, 
1424 Sixteenth St., N.W., Washing- 


ton 6, D. C.} 1950. 18pp.  25c. 
This report on the economic and pro- 
fessional status of the 1946 and 1947 


graduates of accountancy and business ad- 
ministration will be of interest to students 
planning careers in those fields and to more 
recent graduates. The information pre- 
sented will provide them with clues to the 
best means of finding a job, what factors 
affect their ability to get started, and what 
income they might expect during the first 
few years. Vocational counselors of high 
school and college students may also find 
this survey of value. 


Armed Forces 


51. *A Guide to Educational and 
Vocational Training in the Armed 
Services. [Federation Employment 
Service, 67 W. 47th St., New York 
19.} 1951. 13pp.  15¢c. 


This bulletin describes the general oppor- 
tunities for education and training available 
in the various branches of the armed serv- 
ice — Army, Air Force, Navy, Marine 
Corps, and Coast Guard — for both men 
and women. Detailed information is given 
concerning training for military specialties 
and about the jobs to which they relate in 
civilian life. Information is also included 
on the special education programs that are 
available through military schools and cor- 
respondence courses offered by the vari- 
ous branches of the services. 


Art 


52. Art Education Today, 1949- 
1950. [Bureau of Publications, Teach- 
ers College, Columbia Univ., New 
York 27.} 1950. 92pp. $2.75. 


GUIDANCE INDEX 


selected 
various 


3200 non-technical words carefull 
from the reading material o 
grade levels. 


An annual devoted to the problems of art 
education. This book deals with the most 
basic of all factors in art education — the 
teacher. Its content consists of several illus- 
trated articles — each written by a pro- 
fessional art teacher. Some of the topics 
are: “The Creative Artist as Teacher”, “Re- 
sources of the Art Teacher”, “The Art 
Teacher and Evaluation”. High school art 
teachers as well as students who expect to 
teach art will find this work of interest 
and of great value. 


Building Trades and Construction 


53. *Plumber. D. B. Rattray. Rev. 

ed. [ Vocational Guidance Centre, 205 
Avenue Rd., Toronto 5, Canada.] 
1950. 4pp. 10c. 
After discussing the history of plumbing 
and indicating the importance of the 
plumber's work in present-day society, this 
monograph describes the plumbers duties 
and working conditions, the personal quali- 
fications necessary for entry and_ success, 
and the training required. Advancement 
opportunities, methods of entering the oc- 
cupation, related work, advantages and dis- 
advantages are also covered. Information 
on wage rates represent those current in a 
number of Canadian cities. 


Cierical Work 


54. *The Secretarial Story. 
[Glamour's Job Dept., 420 Lexing- 
ton Ave., New York 17.} 1950. 12pp. 
25c. Reprinted from Glamour, Janu- 


ary, 1950. 

This leaflet describes the development of 
the job of secretary — America’s number 
one career for women — from the earlier 


years of the 19th century to the present. 
It contains stories of women whose careers 
began as secretaries. The hypothetical ex- 
change of memos between a secretary and 
her boss in which sound secretarial funda- 
mentals are presented, will show just what 
being a good secretary means. A full re- 
port of Glamour's secretarial survey which 
covers the requirements, training, experi- 
ence, and salaries of today’s secretaries is 
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also included. The data for this report 
were obtained from the secretaries them- 
selves, the people for whom they work, 
and the schools where they receive training. 


Education 


55. *Suggestions for Securing 

Teaching Positions. W. Earl Arm- 
strong. Circular No. 224. {Federal 
Security Agency, Office of Education, 
Washington 25, D. C.} 1950. 15pp. 
Free. 
This bulletin discusses the teacher em- 
ployment outlook and describes the certi- 
fication and employment requirements for 
the various states. Methods of discovering 
vacancies and securing teaching positions, 
including the making of effective applica- 
tions are also described. Teachers’ salaries 
and some of the causes for failure to se- 
cure appointments are also considered. 
Persons interested in securing teaching po- 
sitions in United States territories, outly- 
ing possessions, Indian schools, and other 
federally controlled areas will also find this 
bulletin helpful. 


Engineering 


56. *Ceramic Engineering. Walter 

J. Greenleaf. [Federal Security 
Agency, Office of Education, Div. of 
Vocational Education, Washington 
25, D. C.} 1950. Free. 
This leaflet describes the duties and work- 
ing conditions of « ceramic engineer, and 
the types of materials with which he works. 
The preparation necessary for success in 
this field, and a list of the institutions ap- 
proved for training ceramic engineers are 
also included. 


Government and Public Service 


57. *Emergency Indefinite. Bess 
Furman. [Mademoiselle, 122 E. 42d 
St., New York 17.} 1951. 10c. Re- 
printed from Mademoiselle, Jan., 1951. 
In light of the present world situation, 
more and more young women will be con- 
sidering jobs in Washington. This article 
describes the present job opportunities in 
Government service and tells what it takes 
to get started. The difficulties young 
women may have to face in getting well- 
paying jobs and in holding them later on 
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are also considered. All, however, is not 
discouraging; Success stories of women 
now employed and the jobs they are hold- 
ing are described. Prospective places of 
employment and practical suggestions for 
landing appointments are also given. 


Health 


58. *Optometrist. E. J. Fisher. 
Rev. ed. [Vocational Guidance Cen- 
tre, 205 Avenue Rd., Toronto 5, 
Canada.} 1950. 4pp. 10c. 

This occupational guide describes the work 
done by an optometrist, the working con- 
ditions, personal qualifications and train- 
ing necessary, and methods of entering 
and advancing in this profession. Some of 
the advantages and disadvantages of the 
work are also included. While certain facts, 
such as information on earnings, are given 
specifically for Canada, most of the material 
in the leaflet will be applicable universally 


Home Economics 


59. *Home Economist. Prepared 

by the Canadian Home Economics 
Assn. [Vocational Guidance Centre, 
205 Avenue Rd., Toronto 5, Canada. } 
1951. 4pp.  10c. 
This monograph lists and describes the 
types of employment open to home econ- 
omists under six headings: teaching, die- 
tetics, nutrition, extension, research, and 
business. The general working conditions, 
qualifications, training requirements, ad- 
vancement opportunities, suggestions for 
entering the field, and other helpful infor- 
mation about the occupation are included. 
Some advantages and disadvantages of the 
work and salaries, as they apply to Canadian 
provinces, are also given. 


Hotels and Restaurants 


60. Opportunities in the Hotel 
Industry. Shepard Henkin. [Voca- 
tional Guidance Manuals Inc., 45 
West 45th St., New York 19.} 1950. 
72pp. $1.00. 


This manual describes the occupations 
found in the larger hotel operations. Its 
content covers such subjects as: educational 
preparation, apprenticeship and _ training 
opportunities, how to get started, the vari- 
ous hotel departments and services. Guid- 
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ance counselors will find this manual use- 
ful as a source of available job literature 
in vocational guidance. 


Law 


61. *Law. [Glamour’s Job Dept., 

420 Lexington Ave., New York 17.] 
1950. 2pp. Free. 
A leaflet describing the duties of a lawyer 
and the various branches of the law in 
which he may specialize. The personal quali- 
fications necessary for success in this field 
and the minimum educational requirements 
are listed. Many opportunities for women 
lawyers and the types of positions usually 
held by them are also described. 


Manufacturing, Miscellaneous 


62. How to Make Foreign Dolls 
and Their Costumes. Julienne Hallen. 
{Homecrafts, 799 Broadway, New 
York 3.} 1950. 96pp. $1.98. 


Here is a complete basic book on foreign 
dolls. This book offers the hobbyists and 
craftsmen the complete working knowledge 
necessary for the making of foreign dolls 
and dressing them in their native costumes. 
The book covers instructions for the dolls, 
faces, and hair styles, with suggested ma- 
terials for every use. Some of the dolls in- 
cluded are: Swedish, Italian, Dutch, Cuban, 
Arabian, Polish, and many others. The 
author also gives complete background 
sketches on each doll. This volume may 
well serve as a valuable aid in occupational 
therapy centers. 


Photography 


63. Photographer. B. W. Brown. 
[Vocational Guidance Centre, 205 
Avenue Rd., Toronto 5, Canada.} 
1951. 4pp. 10c. 


This monograph describes the duties and 
working conditions of the three principal 
groups of photographers — portrait pho- 
tographers, commercial and industrial pho- 
tographers, and press photographers. It 
lists the personal qualifications and prepa- 
ration necessary, the opportunities for ad- 
vancement, and some of the advantages 
and disadvantages of the work. Many other 
specialized divisions of photography and 
related occupations are also covered. Sug- 
gestions for getting started toward the 
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occupation and salaries as they apply to 
Canadian provinces are included. 


Radio Broadcasting 


64. *Jobs in Radio. [Glamour's 
Job Dept., 420 Lexington Ave., New 
York 17.} 1950. 6pp. 5c. 


An interesting presentation of what it’s like 
to work in radio — whether in the pro- 
gramming, writing, production or technical 
departments. Seeciic jobs in each depart- 
ment are described giving the qualifica- 
tions necessary for the job and including 
suggestions for getting started. Numerous 
examples of women who work in radio sta- 
tions and the stories of how they worked 
their way up are also included. Photo- 
graphs showing the high spots in preparing 
a new program for the airways should also 
be of interest. 


Religious Work 


65. *Methodist Service Projects, 

1951. Vol. VIII. [The Interboard 
Committee on Christian Vocations, 
P.O. Box 871, Nashville 2, Tenn.] 
1951. 64pp. Single copy, free. Ad- 
ditional copies, 10c. 
A directory of the vocational opportunities 
offered by the Methodist Church through 
its general boards, commissions, and agen- 
cies. It contains detailed descriptions of 
jobs in agricultural, business, educational, 
engineering, medical service, social welfare, 
public relations, and other vocational 
areas, in service at home and abroad. Both 
the short-term and the permanent positions 
are included. The requirements for the 
jobs, working conditions, personal qualifi- 
cations, appointment procedures, and other 
information are given for each position. 


Repairing Services 


66. Television Servicing. W. H. 
Buchsbaum. [Prentice-Hall, Inc., 70 
Fifth Ave., New York 11.} 1950. 
340pp. $4.00. 


This book is written expressly for the ex- 
panding field of service technicians. It will 
serve as a medium for the exchange of 
ideas of experienced technicians, and also 
as a source of suggestions for the installa- 
tion and maintenance of receivers. This 
volume is also well suited for use in organ- 
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ized classes in television. The book is di- 
vided into three parts. Part I covers the 
theory of television receivers. Part II out- 
lines installation practices conforming with 
the methods employed by a number of well 
established service organizations, and Part 
III deals with troubleshooting problems of 
television. 


Retail Trade 


67. Optician. H. Alan Robinson. 
Occupational Abstract No. 138. [Per- 
sonnel Services; Inc., Main Street, 
Peapack, N. J.} 1950. O6pp. 50c. 


A description of the work done by opti- 
cians — the dispensing optician and the 
laboratory optician. This leaflet lists the 
personal fe > 00 and the preparation 
necessary for the work, the average earn- 
ings, chances for advancement, advantages 
and disadvantages, and related occupations. 
The number and distribution of workers, 
the future employment outlook and other 
information are included. 


(items 67-68) 


Social Service 


68. *The Outlook for Women in 
Social Case Work in a Psychiatric Set- 
ting. Bulletin No. 235-2, Women’s 
Bureau, U. S. Dept. of Labor. [U. S. 
Govt. Print. Off., Washington 25, 
D. C.} 1950. 60pp. 25c. 


The second in a series from the study of 
the need for women in the social services, 
this report contains information on the out- 
look for employment of women in psychi- 
atric social work. It describes the duties and 
working conditions in the occupation, lists 
the training requirements, earnings, hours, 
and opportunities for advancement. Trends 
in the supply and demand of psychiatric 
social workers, and the distribution of 
workers in clinics, hospitals, and other insti- 
tutions are given. A list of approved 
schools of social work offering curricula in 
psychiatric social work is also included. 
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“I tried to read it, Miss Anderson — but I couldn’t. 
It’s just too dull !’’ 


Familiar words ? 


Take heart — 
Success in finding books that students want 
to read lies in matching reading and interests. 


Help them learn that reading can be fun .. . with the 


Kuder Preference Record and Book List 


® Use the Kuder Preference Record to discover 
their interests 


© Give them the Kuder Book List to guide them 
to books about the subjects that interest them 
most 


Kuder Preference Record 


Measures interests in ten fundamental areas of educational and vo- 
cational interest. Has helped hundreds of thousands of students to 
analyze their interests. 


Specimen set, Kuder Preference Record, 75c (use code no. 
76295) 


Kuder Book List 


Based on interest areas measured by the Preference Record. Know- 
ing his test results, any student can use it to select books that fit his 
interests. 


Single copy, Kuder Book List, with Instructor’s Guide, free 
on request (use code no. 761358) 
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